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Committee Changes for Clubs 

CLUB LICENCE, CLUB LICENCE – GAMING SUSPENDED and CLUB LICENCE WITH 

GAMING 

If your Club holds a Club Licence you need to notify CBS of changes to committee members 

within 14 days. This is an online only application. Use steps 1 to 5 below. 

CLUB LICENCE NO FEE 

CLUB LICENCE – GAMING SUSPENDED  FEE APPLIES 

CLUB LICENCE WITH GAMING  FEE APPLIES 

____________________________________________________________________________ 

1. Clubs Changing Committee Members >>HERE

2. Log in to your LGO account

HINT – When you enter your licence number, you need to click on the magnifying glass for the 

system to search for your club’s details, then click on the club name when it appears. This will 

auto generate the address. 

CLUBS SA APPLICATION GUIDE | Change Your Committee 

SMARTER CLUBS | SAFER CLUBS 

https://www.sa.gov.au/topics/business-and-trade/liquor/vary-a-licence/drafts/committee-members
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Please be aware that an “Error” message frequently pops 

up. Click OK and it should work  

Also, it can take considerable time for LGO pages to load 

4. Select Manage Person Approvals from the Application Dashboard

Then, Start application. 

3. Select Application from right of page
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Complete the 3 sections Licence details – Future correspondence – Contact details 

Save - Next 

Step 2 of 4 

You will be presented with a list of your current committee members. Remove a person via the 

RED button.  

Add a new committee member, via the BLUE Add person button 

John Smith 123400

John Smith 654321 

Step 1 of 4 



All information contained herein remains the property of Clubs SA. No part of this work may be reproduced in any form without prior approval from Clubs SA. 

Disclaimer: The content of Clubs SA’s  website is provided for information purposes only. That information is believed to be accurate at the time and date of its publication. The information and data on this site is 
subject to change without notice. Clubs SA does not accept any liability to any person for the information or advice (or the use of such information or advice) which is provided on this website or incorporated into 
it by reference. The information is provided on the basis that all persons accessing the site undertake responsibility for assessing the relevance and accuracy of its content. No responsibility is taken for any 
information or services that may appear on any linked websites. 

Complete all required fields to add a new committee member. You will need: 

NAME - HOME ADDRESS - DATE OF BIRTH - EMAIL ADDRESS (can you club’s if no 

personal email address( 

For date of birth, to go back year by year, click on << multiple times to reach correct year and 

< or > to reach correct month, then click on the day. 

Save - Next 
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Step 3 of 4 

A summary of the application for new committee members appears with a declaration. 

Tick Declaration and Lodge application and this page appears listing the person removed and 

added: 

Step 4 of 4 

Save - Next 
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You will shortly receive an email: 

With an Application Summary attached: 
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Clubs with Gaming: 

Where your Club holds a gaming licence too, take note of this box explaining about PID forms 

which will be emailed directly to each relevant committee member: 

Your committee members will have categories assigned as per their roles: 




