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Change of Public Officer or Change of Address of Public Officer 
 

 The public officer’s name and current residential and postal address must be registered with 

CBS. 

 It is a breach of Associations Incorporation Act 1985 (the Act) for an association to be without a 

public officer for longer than a one month period.  

 If the public officer changes his or her residential address, or if the association changes its 

nominated public officer, CBS must be notified by application within one month (the prescribed 

time) of the change.  

 No fee is payable if the application is lodged within the prescribed time, however late fees 

apply if the application is lodged after that time. 

Contact Clubs SA for advice. 

 Generally the appointment of a public officer is made by the association’s committee of 

management. The rules of an association can provide for particular procedures to be followed.  

 Where the public officer is notifying CBS of a change of residential or postal address only, 

there is no need for the committee to authorise the change. The form is simply completed 

giving particulars of the change of address and signed by the public officer.  

 Where the change being notified is a change of public officer, the application must 

acknowledge consent by the new (incoming) public officer. 

 Changes are lodged online via the CBS website HERE>> 

 Complete the form as require. 

 

 

 

 

 

 

CLUBS SA INFORMATION SHEET | PUBLIC OFFICER 

SMARTER CLUBS | SAFER CLUBS 

https://forms.sa.gov.au/#/form/64891f29c00bc9052c03414a/app/64eea4fed47577d4340a222f
https://forms.sa.gov.au/#/form/64891f29c00bc9052c03414a/app/64eea4fed47577d4340a222f
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No fees will apply if dated within one month of change. Contact Clubs SA for advice on this. 


