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CLUBS SA APPLICATION GUIDE | Redefinition

SMARTER CLUBS | SAFER CLUBS

Apply to CBS to Redefine your Licensed Area

You need approval from Consumer and Business Services (CBS), the licensing
authority to change the licensed area of your Club within which you can supply
and consume liquor. EG to include outdoor area, upper floor of venue etc.

As council needs to approve such changes, it is highly recommended to check
first that they consent and have them complete the “Council Approvals - Liquor
Licence Application” form pictured on last page of this guide.

Log in to your LGO account
Liquor and Gaming Online (LGO)

HERE
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Select Your Licence Number

Click on Lodge an application at top right of page

] wooge an spptcaton GD it umes to bk

Licence Details

Premises Name
= Applications > 5720 o Chiy
Licensee Name Liquor Licence Status
* AN
B8 Annual Fee >
Premises Address
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G Manage Licence Links )
Contact Detaiis

Disclaimer: The content of Clubs SA’s website is provided for information purposes only. That information is believed to be accurate at the time and date of its publication. The information and data on this site is
subject to change without notice. Clubs SA does not accept any liability to any person for the information or advice (or the use of such information or advice) which is provided on this website or incorporated into
it by reference. The information is provided on the basis that all persons accessing the site undertake responsibility for assessing the relevance and accuracy of its content. No responsibility is taken for any
information or services that may appear on any linked websites.


https://www.cbs.sa.gov.au/liquor-portal
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HINT Be aware that an "Error" message

frequently pops up. Click OK and it-should work

Also, it can take considerable time for LGO

pages to load

Select All other applications
Lodge an application

Step 1. What would you ke to do?

& Manage person approvals © suspend this licence

@ Cancel this licence

Can't find what you're looking for? Some applications do not apply to an existing licence. Lodge an application from the home screen
o access these.

Select Change, Alter or redefine a licensed premises from the menu

Tools

> Annual fee calcula
> Search for a licgnce or check a person approval status

> Commundy inferest portal

> Application/nobceboard

e a cance

> Doywngrade a licence

Helocate a8 hcence

> Change alter or redefine a licensad premisas

>  Sell liguor for takeaway of delivery (COVID-19 Short Term Licance)

Disclaimer: The content of Clubs SA’s website is provided for information purposes only. That information is believed to be accurate at the time and date of its publication. The information and data on this site is
subject to change without notice. Clubs SA does not accept any liability to any person for the information or advice (or the use of such information or advice) which is provided on this website or incorporated into
it by reference. The information is provided on the basis that all persons accessing the site undertake responsibility for assessing the relevance and accuracy of its content. No responsibility is taken for any
information or services that may appear on any linked websites.
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Read the Before You Start section

Before you start
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Next — brings up Licence details page then select Get started
Complete Contact Details page
Next — Select Application type

Change, alter or redefine a licensed premises

SHmA N pages

Application type
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Click Next and complete Application details

If the capacity will change, choose Yes and be aware, an increase incurs an additional
fee. (additional $236 as at 2023-4)

Change, alter or redefine a licensed premises

Status; b progiess

Application details

* Prease sstact he relevant option I refason o the 2Dty b sed hguar i an sppoved place solacent 10 he Jeersad pramses (&.g. on & footpsEn )
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* Do you want to change how many pations you can have al the venue 35 a part of this appication?

& Yes

0 Na

The curment capacty of i5 200 persons. INTRASING your CHRAcTY May INreasE Your annus jees
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Upload your Supporting Documents

Supporting documents

* Premises plan (maried with coloursg nes)

+ Add s

Maxamum afliowed size per file 3 10.0 MB
Allowed fiie typos DOC, DOCX. XLS, XLSX, PPT PRPTIX. PDF, €SV TXT, RTF, 8MP, GIF. JPG. JPEG, PNG, TIF. TIFF
* Premises plan (unmarkad)

&+ Add files.

Maormum piowed size per file 15 10 0 M8
Allowed file lypes: DOC, DOCX, XLS, XLSX. PRT. PETX POF, CSV, TXY, RTF. BMP, GIF, JPG, JPEG, PNG TIF, TIFF

" Outdeor dining permit

+ Add mes

Maxrmur allowed size per file is 10.0 MB
Allowed tie types: DOC, DOCX. XLS, XLSX, PPT _PPTX. POF, C8V. TXT, RTF, BMP GIF. JPG, JPEG, PNG, TIF TIFF

* Capacity assessment by Council 3 Private Certifier or a Regsslered Archilact

+ Add nies

Maxmum alowed s2e per file 15 10.0 M8
Allowed file types. DOC, DOCX. XLS, XLSX. PPT. PRTX. POF. CSV. TXT, RTF, BMP. GIF. JPG. JPEG, PNG._ TIF, TiFF

Otnher supportng documents

+ Add fes

Maxamum aflowed size per file 3 10.0 MB
Allowed fiie types. DOC, DOCX. XLS, XLSX, PPT. PPTX. POF, CSV. TXT, RTF, 8MP GIF. JPG, JPEG, PNG, TIF, TIFF

Supporting documents

o If you own premises, Certificate of Title, otherwise Landlord’s consent
o Outdoor dining permits granted by Council

TIP If Council is landlord, ask to include on the one form / letter /email that they

are the landlord AND give consent.

o Premises plan — marked
o Premises plan — unmarked

o Other supporting documents including

Disclaimer: The content of Clubs SA’s website is provided for information purposes only. That information is believed to be accurate at the time and date of its publication. The information and data on this site is
subject to change without notice. Clubs SA does not accept any liability to any person for the information or advice (or the use of such information or advice) which is provided on this website or incorporated into
it by reference. The information is provided on the basis that all persons accessing the site undertake responsibility for assessing the relevance and accuracy of its content. No responsibility is taken for any
information or services that may appear on any linked websites.
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= Upload a copy of the Minutes where the decision to make the
change was agreed

Declaration — Payment - Receipt

Pay fee ($150 for 2023-24 period) and Submit.

You will receive an email acknowledging Receipt of application, which can also be
viewed via your LGO account.

Council Approval form available in MEMBERS ONLY - APPLICATION GUIDES &

INFORMATION SHEETS

Council Approvals - Liquor Licence Application

Section 1: Applicant to complete
+
Premises name Click or tap here to enter text.
Premises address Click or tap here to enter text.
Licenca number (exstng ordy) | 57Click or tap here to enter text.
Category of liquer licence Choose an item.

Liquor Application ~ please tick all applicable

Grant of new liquor licence 8] ARterations fo licensed premises 0
Increase trading hours ] Redefinition of licensed premises 8]
Increase venue capacity 8] Remaove licence to new address (n]
Signiscant variation to trading rights | O
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