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Apply to CBS to Redefine your Licensed Area 

You need approval from Consumer and Business Services (CBS), the licensing 

authority to change the licensed area of your Club within which you can supply 

and consume liquor. EG to include outdoor area, upper floor of venue etc. 

As council needs to approve such changes, it is highly recommended to check 

first that they consent and have them complete the “Council Approvals - Liquor 

Licence Application” form pictured on last page of this guide. 

 

Log in to your LGO account  

HERE 

 

 

 

 

Select Your Licence Number  

Click on Lodge an application at top right of page 

 

 

CLUBS SA APPLICATION GUIDE | Redefinition 

SMARTER CLUBS | SAFER CLUBS 

https://www.cbs.sa.gov.au/liquor-portal
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HINT Be aware that an “Error” message 

frequently pops up. Click OK and it should work  

Also, it can take considerable time for LGO 

pages to load 

Select All other applications 
 

 

 

 

 

 

Select Change, Alter or redefine a licensed premises from the menu 
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Read the Before You Start section 

 

Next – brings up Licence details page then select Get started 

Complete Contact Details page 

Next – Select Application type 
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Click Next and complete Application details 

If the capacity will change, choose Yes and be aware, an increase incurs an additional 

fee. (additional $236 as at 2023-4) 
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Upload your Supporting Documents 

 

 

Supporting documents 

o If you own premises, Certificate of Title, otherwise Landlord’s consent 

o Outdoor dining permits granted by Council 

TIP If Council is landlord, ask to include on the one form / letter /email that they 

are the landlord AND give consent. 

o Premises plan – marked 

o Premises plan – unmarked 

o Other supporting documents including 
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 Upload a copy of the Minutes where the decision to make the 

change was agreed 

Declaration – Payment - Receipt 

Pay fee ($150 for 2023-24 period) and Submit. 

You will receive an email acknowledging Receipt of application, which can also be 

viewed via your LGO account. 

 

----------------------- 

Council Approval form available in MEMBERS ONLY - APPLICATION GUIDES & 

INFORMATION SHEETS 

 


