CLUBS SA INFORMATION SHEET | Short Term Liguor Licence

Short Term Liquor Licence

Club licence holders who want to change or extend their trading hours or trading area for an event

need to apply for this type of licence when the Club wants to:

. Exceed allowed capacity

. Trade outside approved hours

. Hold an event adjacent to licensed area
. Hold an event at a different location

This is an online application only and a link is included below.

Each event will be placed into a class, depending on how you want to trade. Clubs will usually fall into
Class 1 and Class 2 levels of Short Term Liquor Licence, for which Clubs will not pay a fee where they
are running the bar (unless it is a late application or deemed a high risk event). Classes 1, 2 and 3 are
detailed at the end of the Guide.

See the Application Fees for Clubs — Short Term Liquor Licence guide for the latest fees in the Members Only section.

You will need:
. Details of your function and a description of how liquor will be served.
- A plan of the licensed area in one of these formats:
o Floorplan of the venue with the licensed area outlined in red.

A copy of your Premises Plan will suffice in most cases with the adjacent area added
when needed. Download a copy from your LGO account prior to completing the online
application.

. For large outdoor events you can lodge a satellite image - eg from Google maps - of the

premises with the licensed area outlined in red on the image.
« A current Liquor Management Plan
. The name of the person in charge of the event - advisable to name more than one to cover

sickness etc
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. CBS may also ask for a completed Council Approvals - Short Term Liquor Licence Application

form (available in Members Only or by email from Clubs SA staff)

To start your application click here:  APPLY NOW

This then takes you to the LGO login section.
Once in your Home page, and before selecting your licence select the Lodge an application from

the bottom of page

Weilcome, Christine
8 Inbox EZEEA > B >
& Account Details > >
>
[ Contact Us >
Applications

5] Lodge an application

Select Apply for a short term liquor licence
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https://www.sa.gov.au/topics/business-and-trade/liquor/apply/short-term

Lodge an application

B Apply for a new licence 2 Transfer alicence

= Apply for approval as a Responsible B Apply for a short term liquor licence

Person

E» All other applications

Can't find what you're looking for? Some applications require a licence. Select a licence from the home screen to access these.

Complete all the required information.

Option 1 - If Event at Club Premises:

Application details
Next g y Slep Yol
Contact details for this application
Name * Emall *
eratarfeliass cam au

Chriating Canes

TIP To find your licence, enter your licence number, then Search. Select your licence from result.

Miep 3 afa

Licensee details

Neoxt
Vo x

Does the applicant currently hold a liquoer licence, other than a short term licence, and will the cvent be held on or adjacent to the existing licensed premiéses? *

© Yes No

Please anter the relevant licences number and press sewrch

Bd:"
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Option 2 -If Event NOT at Club Premises:

Do NOT tick Yes that you have a liquor licence. Instead, select No and complete form as below.
You will be required to enter your Association number.

If you don’t know this, enter the Club Name in this search page to find it.

Incorporated Associations Search

By Name / Reg No By Public Officer

Name / Reg No

The search can also return results when only a part of a name is entered.

Licensee details | stiinn |
Nest t o) L e detn hplse

Does the applicant currently hold a liguor licence, other than a short 1erm Beence, and will the event be beld on or adjacent to the existing lkkensed promizes” *

Yes © No

In the applicant acting for o trumt or s part of & partnership? *

Yes. for a rust Yo, for & parinership @ No

Do you have an ABN or ACNT *

Yes, an ABN Yes. an ACN © No

Name of entity *

Are you Incorporaied under the Assocktiony Incorporation Act 1985 (SA)7

O ves No

Association number *
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Page 3: Complete details of event

Short term licence details
Next: Supporting docunme Tz dals
Event details A

How do you intend 16 trade during the svem? *
There will be no sale or supply of lquer, attendees will bring thelr owm liguer to consume
W will sell and supply Sguor for atlandeas to consumne on the premises
We will sefl and supply Bguor for attendees 1o consume on the premises and to takeawey with them

We will sell liguor therough Direct Sale Transactions Only

Name of the Functica/Event *

Address of where the event will be held *

Naovan Road

State * Postcods *

Subursy *
5173

SIVER SANDS

Describe the function or avent *

Oescribe the type of liquor 1o be sold and/or supplied *

Method of serving liquor: *

Glass Containers Paper/plastic/polycarbonate contamens Wine by the bottle Commemorative glasaware Other

Event dates
Persons in charge

“

TIP In the description of the event, include wording along lines of:

“This event is for a community purpose. Our Club is a not for profit association whereby
all profits earnt from the sale or supply of liquor are returned to the community.”
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Next, add the Event

Time from * Timeto*

date(s) that it will be held. 1600 RE—
You can add more days
by clicking the BLUE Add 00 00
more dates button for a 01 15

. 02 30
series of events.

03 45

You need to select both

hours and minutes.

TIP If your event will go past midnight, choose 1am (for example) on the same date. System will
recognise it goes into next day

Next, add details of Persons in Charge. Save and Next.

Supporting documents m
Next M Stepdcts
_

Wi PR T Darl PR TOUETERMNTON T

Premises plan (marked) ° Other suppocting documents

’ e rration sl the redirarmetis Of i Soosnent e

EXAMPLE PLAN o .
Back a o Next

Upload your premises plan and current Liquor Management Plan at this point plus letter of support
from council if applicable.
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Lodgement ==
Next: Paymem L
Application fee summary
Fee Type Amount
Sch 1, ltom 3 - Appication for new Shoet Torm Licence (Clazs 1 & 2 - Charity or Incorp ) N/A
Seh 1. ivem 2(b) - Late applicathon for the grant of & 2ot 1emm licencs (parmanent licensse) (class 2) 59500
TOTAL $95.00
Declaration
L Christine Cantes, deciare that
« | am authonsed to make this application
o Al the information provided in 11vs spORCSTION (8 True and correst 10 the best of my knowledge and belief
* | have read and undesstood the outline of responsibilities
| agree 1o the abhowe
Back B Somn s go 1o Pupment

IMPORTANT

When submitted within the timeframe, Classes 1 and 2 Short Term Licences are FEE FREE for

licensed Clubs. If a fee shows on the page, please contact Christine Carter on 0437 95 95 89 for

assistance.
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Class 1

One day only

Class 2

One or more days in duration

Class 3

One or more days in duration

Trade until midnight

Trade until 2.00 am

Trade at any time

No more than 200 people in
attendance at one time

No more than 1,200 people in
attendance at one time

More than 1,200 people in attendance at any
one time permitted

No prescribed entertainment

No prescribed entertainment

Can have approved prescribed entertainment

All persons involved in the sale or supply of
liquor must have RSA certificate

Must comply with the late night code of
practice where applicable

Nominated person in charge

Nominated person in charge

Responsible Person present at all times

Must provide copy of Management Plan

For all classes of licence, you must comply with the General Code of Practice

APPLY NOW
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