Volunteer Agreement [Template Only]

[CLUB LETTERHEAD / LOGO HEADER]


{Insert Date}

{Insert Volunteer Name} 
{Insert Volunteer Address} 


Dear {Insert Volunteer Name},


VOLUNTEER AGREEMENT


Further to my [correspondence / discussion with you] on {Insert Date} I am pleased to provide you with a volunteer agreement with {Insert Club Name}.

The volunteer agreement sets out the terms and conditions that shall apply to this voluntary arrangement and there is no intention for this to be a legally binding contract. A copy of your role description is also provided.

If you wish to accept the offer, please return a signed copy of the volunteer agreement to {Insert Name} no later than {Insert Date}, with a view to this being returned before commencing your voluntary role.

We look forward to you joining the {Insert Club Name}. 


Regards



{Insert Manager / Supervisor} 
{Insert Club Name}







[bookmark: _GoBack]NOTE: This is intended to be a template only and does not constitute legal advice. A Club will need to consider their own circumstances and make any alterations accordingly. (Remove this Paragraph before Providing to Volunteer)
[Insert Club Name] - Volunteer Agreement for [INSERT NAME]

1. 	Parties

This voluntary agreement is made between:
{Insert Club Name} of {Insert Club Address} in the State of {Insert State} (the Club); 
and
{Insert Volunteer Name} of {Insert Volunteer Address} (the Volunteer).				
2.	Voluntary Arrangement

2.1      The Club appoints you to the position of {Insert Role/Title} at the Club in a voluntary capacity.
2.2	As a volunteer you agree that you will perform your duties in a voluntary capacity and will not receive any remuneration for your work, other than the reasonable reimbursement of expenses as outlined in clause 3.			
2.3	Both parties do not intend for an employment relationship to be created or for this agreement to be a legally binding contract and should at any time there be an intention for paid work to occur then this will be discussed and arranged in a formal employment contract. 
								
3.	Reimbursement of Expenses

3.1	As a volunteer the Club will provide you with reimbursement for any reasonable out-of-pocket expenses you incur in the authorised performance of your role.
3.2	Any reimbursements are not to be considered as remuneration or wages and are purely to ensure that you will not suffer a financial loss as a result of your voluntary position.
3.3	You may require prior approval before receiving reimbursement for out-of-pocket expenses and will need to provide receipts. 
	
4.	Hours (Include one and delete the other)

Your estimated hours of voluntary work will be [insert hours and times or roster details], however this is subject to any agreed variation OR
Your hours will be as agreed between both parties.

5.	Required Qualifications and/or Checks

Before commencing volunteering with the Club, it is a requirement that you provide us with the following:
[insert any required qualifications/checks e.g. RSA, working with children check, ID checks etc.]

6.	Role Description
	
You will be provided with a role description that sets out your duties and responsibilities and we ask that you listen to and obey reasonable directions as given by management. 

	The role description is intended to clarify the expectations of the role. Should you have any questions about your role, please do not hesitate to speak to your nominated contact person as outlined in Clause 7 of this agreement.



7. 	Contact person 

	Your contact person at the Club will be {Insert Volunteer Managers/Supervisor Name and Details}.
Should you have any questions about your role or anything else about the Club, please contact {Insert Volunteer Managers/Supervisor Name and Details} as soon as possible.

8.	Induction and Training

	You will be provided with a suitable and safe environment in which to carry out your duties and to help facilitate this, you will be required to undertake an induction and any necessary training as may be required.

	This will be organised with you by {Insert Name and Role}

9.	Ending of Agreement

	Either party may end this agreement at any time and this agreement is not intended to be legally binding.

10.	Expectations 

10.1	Whilst volunteering with the Club you will be required to meet the following expectations [include or remove any as relevant to your Club]:
a)	report to your [supervisor/manager] or to such other person as the Club may require or direct from time to time;
b)	serve the Club faithfully and diligently;
c)	act in the Club's best interests at all times;
d)	refrain from acting, or being seen to act, in conflict with the Club's best interests;
e)	comply with reasonable directions given to you by the Club;
f)	exhibit a courteous attitude when dealing with the Club, its customers, volunteers, employees, suppliers and other members of the public;
g)	perform the duties assigned to you to the best of your abilities and knowledge; 
h)	take reasonable care for the health and safety of yourself and others; and
i)	comply with the law at all times.

11.	Insurance (If you don’t have insurance coverage for them then this must be disclosed to the volunteer prior to them agreeing to start)

While you are undertaking your volunteer duties, in order to ensure a safe environment is maintained, the Club will ensure that there is proper insurance coverage for the authorised duties you undertake.

The Club maintains the following relevant insurance: 
· {Insert Insurance}

Please note, any incident needs to be reported ASAP and should you engage in any activities that are beyond your authorised duties or are criminal and/or negligent or reckless in nature then the insurance coverage may not apply.



12.	Club Policies and Procedures

12.1	You acknowledge and agree:
a)	that you shall comply with all relevant Club policies in place from time to time;
b)	the Club may at any time review, implement, vary and/or terminate policies at any time at its sole discretion; 
c)	the Club's policies do not form part of this agreement; and
d)	failure to comply with the Club's policies may result in cessation of the volunteer relationship.

13.	Intellectual Property

13.1 	All intellectual property and related material including but not limited to moral rights, goodwill, rights in any copyright, trademarks, trade names and industrial designs, unless in the public domain, generated by or introduced by you whilst undertaking volunteering will be the property of the Club. 

14.	Confidentiality

14.1	You must not, at any time during or after the cessation of your voluntary position, directly or indirectly disclose or use (or attempt to disclose or use) any Confidential Information for your own benefit or the benefit of any other person or entity.
14.2	This restriction does not apply to information that is:
a)	used or disclosed in the proper course of you performing your duties for the Club;
b)	used or disclosed with the Club's prior written consent;
c)	required by law to be disclosed; or
d)	in the public domain, other than through your breach of this Agreement.
	

EXECUTED as an Agreement


SIGNED by {Insert Volunteer Name} 		   SIGNED for and on Behalf of {Insert Club Name} 


	Signature:
	

	Signature of Club representative:

	


	
Date:
	

	
Name (Print):
	


	

	

	
Date:
	




